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OVERVIEW 
This CISA factsheet provides instructions for digitally signing Adobe PDF documents when a signature form field is not 
present or does not automatically insert a certificate.  

PROCEDURE 
To digitally sign your Adobe document, follow the steps listed in Table 1. 

Table 1: Steps to Digitally Sign an Adobe PDF Document 

Step Image/Result 
1. Open the Adobe PDF file that you wish to digitally sign.

2. On the menu bar, select Tools.

3. Select Certificates.

4. Select Digitally Sign.

5. A pop-up window may appear with instructions to click
and drag your mouse to draw the area where you would
like the signature to appear. Click OK

6. Using your mouse, click and drag to draw the area
where you would like the signature to appear.  Release
to move to the next step.

7. A pop-up window may appear stating that you are
about to create a fairly small signature on this document.
Select Start Over to draw a larger box and make your
signature more readable. Or, if the box is OK as-is, select
Sign.
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Step Image/Result 
8. Select the appropriate digital ID (if more than one
displays) and select Continue.

9. On the next screen, select Sign. This will insert a
digital signature stamp in the signature field you
previously drew with your mouse.

10. When prompted, enter a file name and select Save.

11. When prompted to enter your digital signature PIN,
type the PIN in the box provided and select OK.
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Step Image/Result 
12. When complete, your digital signature will appear in
the document. You may now close the document.

For more information or to seek additional help, contact us at SkillingAcademy@cisa.dhs.gov. 
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